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This handbook will provide important information about our school 
and classroom. Please let me know if you have any questions.  

 

Supply List  

These are the items required for second grade students. I have a wish list of 
extra items that would be helpful, and I will ask for other classroom needs in 
our weekly newsletter. 

• 1 backpack  
• #2 lead pencils (as needed 

throughout the year)  
• 2 pink erasers  
• 12 glue sticks 
• 1 package of washable markers  
• 4 boxes (24 ct.) Crayola crayons 
• 1 (8x5) canvas zipper pouch  
•  

• 1 pair blunt end scissors (Fiskers 
or Crayola)  

• 1 set of headphones (not ear 
buds)  

• 2 composition notebooks  
• 1 ½ inch clear view binder  
• 1 folder with 3 prong fasteners  
• 1 supply box 

 
Arrival/Dismissal 

School starts at 8:30 (Wednesday 9:00) and is dismissed at 3:25 for 
parent pickups, 3:27 for club tiger, and 3:35 for bus riders.  If you will 
be bringing your child to school, he/she will be allowed to begin walking 

to class at 8:00. Any students arriving before 8:00 will be required to sit in a 
designated spot in the hallway outside the FEMA shelter.   
**Late arrival: If your child comes to school late, be sure to sign them in at the 
office so that it will not be counted as a full day absence.  If your child needs 
to leave early, you must sign them out at the office with a valid I.D.   
 



Absences 
If your child has to miss school, please send a note letting me know the reason 
for the absence. I will allow him/her to make up the work he/she missed. A 
doctor’s excuse is handy when your child has to miss school and goes to the 
doctor. I understand that some days have to be missed, but try to keep 
absences to a minimum. We cover a lot of skills each day in second grade and 
you don’t want your child to get behind.  
 
Transportation 
Please make sure any changes to your child’s afternoon 
transportation schedule are made in writing. If I do not receive 
a note from you, your child will go home as usual. This is school 
policy.  Emails or phone calls are not accepted as transportation changes.   
 

Breakfast/Lunch/Snack 
Breakfast will be available in the classroom to students each day if 
desired free of charge If you need to send in lunch money for your 
child, please send it with them to school in an envelope that is marked 
with their name and the amount. Your child is responsible for turning in 

money to me when they have it. You may also add money to your child’s 
account online. If your child does not like any of the 3 choices on the menu for 
that day, please send them with a sack lunch.  
** We will have snack around 3:00 each day. In order to ensure our class gets 
snack every day, I will send home a snack calendar each month. If snack is not 
brought in, we will not have snack. If you are unable or would not like to 
participate in our snack days, please let me know so that I do not schedule a 
day for you. When sending in snack, please send in enough for 24 students.  
 

Money 
All money sent to school needs to be in an envelope labeled with your child’s 
name and purpose. That will help to ensure that all money is spent only on what 
it was intended to be used for. 
 

Library Books 
Your child will start bringing home library books from our school within the 
first few weeks of school.  These are for them to read at home and can be 
used to fulfill their reading requirement for homework each night, AR, and 
other library/school programs.  Even though your child will be able to read the 
books themselves, it is still good for them to hear books being read to them.   



* These books are property of the school.  If one is lost, misplaced, or 
damaged you will be responsible for its replacement. 
 

**Restroom & Water Breaks** 
We are fortunate to have a bathroom within our classroom that students 
may use at various times throughout the day. However, there are times when 
students may need to use the hallway restroom as well. We will only be taking 
class restroom breaks on a needed basis. There is also a water fountain in our 
classroom that students may use, and if desired your child may bring in a 
water bottle as long as the expectations are followed and this privilege is not 
abused.   
**PLEASE LET ME KNOW IMMEDIATELY ABOUT ANY HEALTH ISSUE THAT WOULD CAUSE A FREQUENT 

USE OF THE BATHROOM (URGENCY, FREQUENCY, UPSET STOMACH, ETC). 
 

Box Tops 
In years past, students would be able to collect box tops from General Mills 
products and bring in to school. Beginning this year, however, box tops are going 
digital and you will now submit them online. Box tops are found on hundreds of 
your favorite General Mills and other participating products. Your participation 
helps our school earn cash to purchase equipment and materials for our 
school and our students.   
 

Toys 
Children are not allowed to bring toys to school. They may get lost or broken. 
Any exceptions will be in writing from the teacher. 
 

Labels 
Many children do not remember what they brought to school.  Please help 
them (and me) by labeling everything! All clothing, backpacks, lunchboxes, jackets 
and snow pants should be labeled clearly with your child’s name. 
 

Medical 
Please inform the teacher if your child has any allergies or serious 
medical conditions. If your child needs medicine administered at 

school, you will need to fill out a medicine authorization form 
(available in the office) before we can administer the medicine.  This 

includes prescription or over the counter medicine.  Only the nurse may 
administer medications, so please do not put medicine in your child’s backpack. 
 



Allergies and Food Restrictions: 
Please let me know as soon as possible if your child has any food allergies or 
food restrictions for health or religious reasons.  If we are having treats, I 
would like to know so I can look at the ingredients in the treat to be sure your 
child can safely enjoy the treat.  It is very important that I have this 
information and that you have shared it with the school nurse so your child is 
safe at school. 
 

Phone Numbers 
We need a phone number for each child. If you do not have a phone, give the 
number of a friend or relative. Emergency numbers are very important. If you 
change phone numbers, please ensure that the school has the new number. 
 

Classroom Parties 
 We will be having a Winter Party and a Valentine Party.  I will send home 
information about these prior to the event. 
 
Celebrating Birthdays 

We love to celebrate birthdays here at school, but they must be kept 
simple. We have birthday celebrations during our daily snack time 
(3:00). Cookies, cupcakes, or some other small treats work the 
best. I am usually very flexible but occasionally there may be a 
conflict in our schedule, so please let me know as soon as possible if 

you plan to send treats. If a child is having a party at home, invitations may be 
sent out from school only if the child will be inviting either the whole class or at 
least all students of the same gender. Please send the invitations to school 
with your child, and I will place them in the backpacks of the students who are 
invited. If only select students are being invited, please mail the invitations from 
home, so that there will not be any hurt feelings at school. As you well know, 
children of this age find it very upsetting to be "left out". This is the best way 
to avoid the birthday party "blues". Thank you for your cooperation with this. 
 
Communication 
- Good communication between parents and teachers is vital to your child’s 
academic success.  Communication will include parent-teacher conferences. I will 
schedule conferences as needs arise throughout the year. Parents may 
request a conference at any time. My daily planning time is from 9:50-10:40. If 
you need to speak with me during the day, please call the school and leave a 



message or send me a message through Remind. I will return your call during 
my planning period or after school. I also check my e-mail daily, so feel free to 
e-mail me at aday@waynesville.k12.mo.us.  
- Each week a newsletter will be sent home on Friday. The newsletter will include 
skills and concepts we are learning in class as well as classroom, school, and PTO 
information.   
 

Orange Take Home Folder &  Friday Folders 
- This year in second grade your child will still be bringing home an 
orange folder daily which should also be returned daily. This is an 
excellent place for me to send home any important information 
and for you to put any notes to me or for me to correspond 
with you. Daily work WILL NOT be sent home in the orange 
folder. 
- This year your child will also have a yellow Friday folder. This folder will be sent 
home every Friday and must be returned every Monday. As your child 
completes work and homework throughout the week, I will hold onto all their 
papers and send everything home at once on Fridays. This folder is not meant 
to be a communication folder, but there will be a spot in there for you to sign 
each week acknowledging that you have saw and emptied the folder.  
 
Data Binders 
Each student will have a binder with pages dividing each section. This binder will 
be their portfolio. I will send it home periodically for you to review your child's 
progress. The binder will need to come back to school the following school day. 
Please do not take any of the documents out of the portfolio. At the end of 
the school year your child will get to take it home to keep. This portfolio is 
going to show your child's skills and progress made toward attendance, reading 
level, reading fluency, math fact fluency, and AR. 

Reading  
It is important that your child reads for at least 20 minutes per night. This 
can be from the stories out of our reading book that will be sent home weekly. 
They are also able to read library books or anything else. Our class will also be 
participating in AR. AR is a computerized program used to assess 
comprehension and motivate students to read by setting a point goal. This 
program will start for all students beginning in first quarter. More information 
will be sent home as your child’s goal is set.  
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Spelling 
Spelling will begin immediately at the start of the school 
year.  The spelling list will be sent home in the newsletter. 
Please help your child practice the words as often as needed. 
 

Specials Schedule 
Our specials class schedule will follow the same format as last year. Instead of 
each specials class being on a particular day of the week, we will follow a 
rotation schedule of the classes (Ex: 1, 2, 3, 4, 1, 2, 3, 4, etc.) Due to the possibility 
of this causing some confusion, PLEASE check the newsletter weekly to see 
the specials schedule for the week. In addition, students will still have their day 
zero assembly each month. 

• Day 1: Library / Counselor 
• Day 2: P.E. / Music 
• Day 3: Art 
• Day 4: Music / P.E.  

Discipline and Brag Tags 
My goal as a teacher is to provide a safe, stimulating, and positive learning 
environment. In order to do this, there is a reliable and consistent discipline 
system enforced in our classroom. I promote a positive atmosphere in our 
classroom by modeling appropriate behaviors, having class meetings, and 
setting limits/classroom rules. I feel that a good discipline system reinforces 
positive behaviors and discourages behaviors that are negative to your child 
and his/her classmates. In our classroom we have the following rules:   

• Rule 1: Follow Directions Quickly  
• Rule 2: Raise your hand for permission to speak.  
• Rule 3: Raise your hand for permission to leave your seat.  
• Rule 4: Make Smart Choices.  
• Rule 5: Keep your dear teacher happy.   

Children are responsible for the choices they make in their behavior. When the 
choices they make are not acceptable, they will be given a consequence. Some 
consequences may include: discussion, laps walked at recess, sending a note 
home, calling home, or going to the office.  

We will use a clip chart along with brag tags as our class discipline and reward 
plan. Each morning, students will start out on green (ready to learn) and will 



either move up, move down, or both throughout the day. Positive behaviors will 
result in a clip up while poor behavior choices will result in a clip down. Your child 
will be keeping track of which color they are on each day in their folder. Be on 
the lookout for an explanation letter on brag tags! 

We will also be working as a class for some rewards and will work to earn 
compliments at specials, in the hallway and other times of the day. Once we 
have reached 25 class compliments, our class will get to choose a reward 
(extra recess, computer time, movie day, outdoor lunch, etc.) 

** If your child sees that his/her behavior is important to you, he/she will most 
likely be better behaved at school, and therefore, he/she will learn more. 

 
How to Contact Mrs. Day 
I believe in direct communication with you concerning your child. Please feel 
free to call to discuss your student’s progress in class. Conferences may also 
be scheduled before or after school hours. 

 
Mrs. Ashley Day  
2nd Grade Teacher 
East Elementary   
1501 State Road F 

   Waynesville, MO 65583 
 
 
 
School Main Number  
(573) 842-2150 
 
 
Email  
aday@waynesville.k12.mo.us 
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